BO QUOC PHONG CONG HOA XA HOI CHU NGHTA VIET NAM
Poc lap - Ty do - Hanh phuc

S6: 5846/QD-BQP Ha Noi, ngay 16 thang 10 nam 2026

QUYET DINH
Vé viéc cong b6 thu tuc hanh chinh noi bd gilra cac co quan
hanh chinh nha nuéc trong Iinh vuc co yéu thudc pham vi
chirc nang quan ly ctia B truédng B6 Qudc phong

BO TRUONG BO QUOC PHONG

Can cl* Nghi dinh s6 01/2022/NDB-CP ngay 30 thang 11 nam 2022 cua
Chinh phl quy dinh ch&c nang, nhiém vu, quyén han va co cau to chic cla
B0 Quoc phong duoc stra doi, bd sung bdi Nghi dinh s6 03/2025/ND-CP ngay
28 thang 02 nam 2025 cua Chinhphu;

Can clt Nghi dinh s6 385/2026/ND-CP ngay 09 thang 10 nam 2026 cla
Chinh pht vé kiém soét thi tuc hanh chinh;

Can clr Thong tw s6 01/2016/TT-BQP ngay 04 thang 01 nam 2016 cla B0
tredng Bo6 Qudcphong quy dinh vé tinh tudi nghé coyéu;

Theo dé nghi cta Trudng ban Ban Co yéu Chinh phu tai To trinh s6
688 /TTr-BCY ngay 09 thang 10 nam 2026.

QUYET DINH:

Diéu 1. Cong bd kem theo Quyét dinh nay thu tuc hanh chinh noi gilra cac
co quan hanh chinh nha nu6c trong linh vuc co yéu thudéc pham vi chirc nang
quan ly clia Bo truéng BO Qudbc phong (chi tiét tai Phu luc kem theo).

Diéu 2. Quyét dinh nay co hiéu luc thi hanh ké tir ngay ky.

DPiéu 3. Trudng ban Ban Co yéu Chinh phd, Tha trvéng cac co quan, don
vi va té chirc, ca nhan cé lién quan chiu trach nhiém thi hanh Quyét dinhnay” #/y

Noi nhan: KT.BO TRUONG
. Céc dong chi Lanh dao BQP;
- Cac B0, co quan ngang B6;
- B0 Tw phap (Cuc KsTThO);
- UBND céc tinh, thanh ph6é triwc thudc TW;
- Cac co quan, don vi truc thuéc BQP;
-Van phong BQP: CVP, PCVP(CCHC),
Cong Thong tin dién t&r BQP (dé dang tai);
-Lwu' VT, BPMC, CCHC. SI130.
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PHAN I. DANH MUC THU TUC HANH CHINH

STT Tén thu tuc hanh chinh

Thu tuc cdng nhan tuéi nghé
1 co yéu dé6i véi nguoi dang
lam cbng tac co yéu

Thi tuc cong nhan tudi nghé
co yéu doi voi nguti lam
cong tac co yéu thoi lam
viéc trong t0 chirc co yéu
(nghi hwu, chuyén nganh,
thoi viéc)

Tén VBQPPL quy
dinh n6i dung thu
tuc hanh chinh

Thong tw sO
01/2016//TT-BQP
ngay 04/01/2016 cua
Bo trudng BO Qudc
phong quy dinh vé
tinh tuéi nghé co
yéu

LTnh
vuce

Co yéu

Co quan
thuc hién

Cuc Chinh
tri- TO
chirc/Ban
Co yéu
Chinh pha
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PHAN II. NOI DUNG CU THE CUA TUNG TTHC

1. Thii tuc cong nhén tudi nghé co yéu ddi véi nguwoi dang lam cong
tic co yéu

1.1. Trinh ty thuc hién

Budce 1: Co quan, don vi truc tiép st dung co yéu hoan thién hd so theo
quy dinh, giri Cuc Co yéu cac Bo, nganh theo hé théng t6 chirc quan 1y nguoi
]am cong tac co yéu.

Buée 2: Trong thoi han 15 ngdy 1am viéc ké tir ngay nhan da hd so hop
1&, Cuc Co yéu cac B9, nganh kiém tra tinh hop 1é ctia hd so va co cong vin
gri Ban Co yéu Chinh phu. Truomg hop hd so khong hop 1€, trong thoi han 05
ngay lam viéc, Cuc Co yéu cac Bo, nganh cé vin ban thong bao, hudng dan td
chtrc hoan thién hd so.

Bueée 3: Trong thoi han 15 ngdy 1am viéc ké tir ngay nhan da hd so hop
1&, Cuc Chinh trji - Té chite/Ban Co yéu Chinh phu ¢é trach nhiém tham dinh,
béo cao Truéng ban Ban Co yéu Chinh phii xem xét, ban hanh Quyét dinh
cong nhan tudi nghé co yéu.

1.2. Cich thire thue hign: Gui hd so truc tiép hodc qua hé théng buu
chinh hodc trén moi trudong dién tu.

1.3. Thanh phin ho so
- Thanh phdn hé so

a) Ban sao c¢6 chimg thuyc So yéu 1y lich hodc Ly lich dang vién cia
ngudi 1am cong tac co yéu.

b) Cong van dé nghi cong nhan tudi nghé co yéu ciia co quan, td chirc
true ti€p st dung co yéu.

- 86 hegng hé so: 01 bo.

1.4. Thoi han gidi quyét: Trong 30 ngay lam viéc (15 ngay lam viéc tai
Cuc Co yéu cac BO, nganh va 15 ngay lam vi¢c tai Cuc Chinh tr1 - T
chirc/Ban Co yéu Chinh phu).

1.5. Poi twong thuc hién thi tuc hanh chinh: Can bd, nhan vién, hoc
vién dang cong tac trong nganh Co yéu thudc cac hé co yéu (Bo Qudc phong,
Bo6 Cong an, Bo Ngoai giao, Pang - Chinh quyén).

1.6. Co quan thuc hién thu tuc hanh chinh
a) Co quan c6 thdm quyén quyét dinh: Ban Co yéu Chinh phu.
b) Co quan thuc hién: Cuc Chinh tr1 - T6 chie.

¢) Co quan phdi hop: Cuc Co yéu cac Bo, nganh.
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1.7. Két qua thuwc hién thii tuc hanh chinh: Quyét dinh vé viéc cong
nhan tudi nghé co yéu cua Trudng ban Ban Co yéu Chinh phu.

1.8. Phi, I¢ phi: Khong.
1.9. Tén mdu don, mau to khai

a) Mau s6 04A: Cong vin dé nghi cong nhan tudi nghé co yéu (dung cho
co quan, t chirc tryc tiép sir dung co yéu).

b) Mau sé 04B: Cong vin dé nghi cong nhan tudi nghé co yéu (dung cho
Cuc Co yéu cac Bo, nganh).

c) Mau sb 05: Quyét dinh vé viéc cong nhéan tudi nghé co yéu cua
Trudng ban Ban Co yéu Chinh phu.

1.10. Yéu cau, diéu kién thue hién thi tuc hanh chinh
* Cdc trieong hop khdc dieoc tinh tuéi nghé co yéu

- Nguoi lam cong tac co yéu duoc cap co tham quyén quyét dinh biét
phai hoic ctr di hoc tap & cac truong ngoai t6 chirc co yéu.

- Nguoi lam cong tac co yéu dm dau, tai nan, thai san hodc dugc cap 6
tham quyén cho di di€u tr1, di€u dudng & cac co s¢ y t€, doan an dudng trong
va ngoai to chirc co yéu hodc di€u tr1 tai gia dinh.

- Ngudi 1am cong tic co yéu mat tin dudi 06 thang trong cac cudc khang
chién chong Phap, chong My, chién tranh bao vé Té qudc duge thu truéng co
quan, t6 chirc str dung co yéu xéac nhan khong c6 chung ctr diu hang dich, phan
boi T quéc hodc tu y thoi lam viéc trong to chtrc co yéu.

- Nguoi 1am cong tac co yéu bi dich bit sau d6 trd vé co quan, don vi,
néu khong cé chting ctr dau hang dich, phan boi T qudc thi thoi gian bi dich
bat van dugc tinh tudi nghé co yéu.

- Nguoi lam cong tac co yéu bi Toa an két 4n oan sai va duoc Toa 4n
cap c6 thAm quyén tuyén bd khong pham toi, thi thoi gian nghi viée do bi tam
gitr, tam giam, chap hanh hinh phat van duoc tinh tudi nghé co yéu; truong hop
b1 ky luat oan béng hinh thirc budc thdi viéc hodc tam dinh chi cong tac, sau do
dugc cdp c6 thAm quyén sira sai thi thoi gian nghi viéc do bi ky luat oan van
duoc tinh tudi nghé co yéu.

- Nguoi 1am cong tac co yéu bi Toa an xir phat cai tao khong giam gitr
hodc bi phat tu nhung cho hudng an treo va dugc giao cho co quan, don vi
quan 1y ngudi 1am cong tac co yéu giam sat, gido duc, tiép tuc cong tac thi thoi
gian chap hanh hinh phat dugc tinh tudi nghé co yéu.

- Nguoi 1am cong tic co yéu pham tdi bj Toa an xir phat ti giam, sau thoi
gian chap hanh xong hinh phat ti néu khong bi budc thoi lam viée trong t6 chuc
co yéu thi thoi gian cong tac trude khi bi phat ti giam duoc tinh tudi nghé co yéu.
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- Nguoi lam cong tac co yéu thoi viée, chuyén nganh trong thoi gian
dudi 12 thang néu dugc cap c6 tham quyén quyét dinh 1am cong tac co yeu thi
thoi gian thoi viée, chuyén nganh dugc tinh tudi nghé co yéu lién tuc.

- Nguoi lam cong tac co yéu duge cir di theo ché d6 phu nhan/phu quan
ctia can bo, cong chirc, vién chic trong bién ché tra luong cia co quan, don vi
va cac do1 tuong hudng luong thudc luc luong vii trang dugc cur di cong tac,
lam viéc, hoc tap & nude ngoai tir 30 ngay lién tuc trd 1€n.

* Truong hop khong dirge tinh tudi nghé co yéu

- Ngudi 1am cong tac co yéu dau hang dich, phan bdi T6 qudc.Nguoi
lam c()ng tac co yéu pham to1 b1 Toa an xu phat tu giam va bi cép co tham
quyén budc thoi lam viec trong t6 chirc co yeu thi thoi gian chap hanh hinh
phat ti giam khong dugc tinh tudi nghé co yéu.

- Ngudi 1am cong tac co yéu vi pham phap ludt vé bao vé bi mat nha
nude bi thoi 1am viée trong td chuc co yéu.

- Ngudi lam cong tac co yéu tu v bd viéc khong tré lai co quan, don vi
thi thoi gian 1am viée trong t6 chirc co yéu trude khi tu y b viée khong duoc
tinh tudi nghé co yéu.

- Hoc vién co yéu da tot nghiép, sau 12 thang chua dugc phan cong cong
tac thi tir thang thtr 13 trd di khong duoce tinh tudi nghé co yéu.

1.11. Cdn cir phdp Iy: Thong tu sé 01/2016/TT-BQP ngay 04/01/2016
ctia Bo trudng B Quéc phong quy dinh vé tinh tudi nghé co yéu.



MAiu s6 04A

.................... (D.covcvvcveevneee... CONG HOA XA HQI CHU NGHIA VIET NAM
.................... (2)iiiieiiiie Déc lap - Tu do - Hanh phuc
Sé: .......... [ 7
V/v de nghi‘ cong phém tuo1
nghé co yeu

Kinh giri: Cuc Co yéu.......(4).........

Can ctr Thong tu s6 01/2016/TT-BQP ngay 04/01/2016 cia Bo truéng Bé Qudc
phong quy dinh ve tinh tud1 nghe co yeu;

..... (2)..... & nghi Cuc Co yéu.....(4)...... xem xét, dé nghi quyét dinh céng nhan
tudi nghe co yéu doi vaéi ......dong chi, cu thé nhu sau:

STT| Ho va tén Cap bac Pon vi |Thoi gian lam | Tudinghé | Ghi

(Hé s6 lwong),| congtic | cong ticco |co yéu dwge | chi

Chirc vu yéu (tir thang, tinh
nim dén (nam,
thang, nim) thang)
1
2
3
Noi nhin: THU TRUONG PON VI (2)
- Nhur trén; (Ky tén, déng dau)
- Luu: VT,

* Ghi chii: Mau nay dung cho co quan, to chuc truc tiép st dung nguoi lam cdng tac
co yeu dé nghi.

(1) Bon vi cép trén truc tiép.

(2) Pon vi dé nghi.

(3) Dia danh cong tac cua don vi dé nghi.

(4) Cuc Co yéu B, nganh theo hé thdng t6 chirc quan 1y ngudi lam cong tac co yéu.



MAiu sé 04B

.................... €1 T CONG HOA XA HQI CHU NGHIA VIET
.................... ) TR, NAM
Déc lap - Tu do - Hanh phuc

Sb:. [,
V/v cong nhan tudi nghé co yéu

Kinh giri: Ban Co yéu Chinh phu.

Can ctr Thong tu s6 01/2016/TT-BQP ngay 04/01/2016 cia Bo truéng B Qudc
phong quy dinh ve tinh tud1 nghe co yeu;

..... (2)..... & nghi Ban Co yéu Chinh phu xem xét, cong nhan tudi nghé co yéu
do1 voi ...... dong chi, cu thé nhu sau:

STT| Ho va tén Cap bac Pon vi |Thoigian lam | Tudinghé | Ghi
(Hé s6 lwong),| congtic | cong ticco |co yéu dwge | chi
Chirc vu yéu (tir thang, tinh
nim dén (nam,
thang, nim) thang)
1
2
3
Noi nhin: THU TRUONG PON VI (2)
- Nhu trén; (Ky tén, dong ddu)
-Luu: VT, |

* Ghi chit: Mau nay dung cho Cuc Co yéu cac B9, nganh theo hé thong td chirc quan
ly nguoi lam cong tac co yéu.

(1) Bon vi cép trén truc tiép.
(2) Pon vi dé nghi.
(3) Dia danh cong tac cua don vi dé nghi.



Mau sd 05

BAN CO YEU CHINH PHU CONG HOA XA HOI CHU NGHTA VIET NAM
Péc 1ap - Tv do - Hanh phuc

So:...../IQb-BCY Ha Noi, ngay....thang.....nam.......

QUYET PINH
Vé viéc c8ng nhan tudi nghé co yéu

TRUONG BAN BAN CO YEU CHINH PHU

Can cr Nghi dinh s6 09/2014/ND-CP ngay 27 thang 01 nam 2014 clGa Chinh
phl quy dinh chrc nang, nhiém vu, quyén han va co cdu t6 chirc cia Ban Co yéu
Chinh pha;

Can clr Thong tv s6 01/2016/TT-BQP ngay 04 thang 01 nam 2016 cla B0
tredng Bo Qudc phong quy dinh vé tinh tudi nghé co yéu;

Theo dé nghi clia Cuc trwdng Cuc Co yéu.....va Cuc trudng Cuc Chinh tri -
T6 chirc tai TO trinh s0..../TTr-CTTC ngay.....thang.....nam.....,

QUYET PINH:

Diéu 1. Cong nhan tudi nghé co yéu doi voi:

PONG Chi e
Ngay, thang, Nnam SiNN: ...
Cap bAC (HE SO W ONG) i i
CRPC VUL ettt ettt e et s b e et e e s aae e ebe e sbteebeesateenbeesneeas
PON Vi CONG TACT .
QUE QUAN ..ottt et be et e e e ste et e sreenreannens
NOT O NIEN NAY: oot

Thoi gian lam cong tac co yéu la nam..... thang, cu thé nhu sau:
T thang, Pén thang, Cép béac (murc lvong),
nam nam Chure danh (chtre vu), don vi cong tac

DPiéu 2. Cuc trudng Cuc Co yéu, Cuc trwdng Cuc Chinh tri - To chirc, Thu

trudng co quan, don vi cé lién quan va dong chi................ chiu trach nhiém thi
hanh Quyét dinh nay./.

Noi nhan: TRUONG BAN

-Nhv Diéu 2; (Ky tén, déng dau)

- Lwu: VT, .



2. Thii tuc cong nhin tudi nghé co yéu d6i véi ngwoi lam cong tac co
yéu thoi lam viéc trong to chirc co yéu (nghi huu, chuyén nganh, thoi viéc)

2.1. Trinh tu thuc hién

Bud6c 1: C4 nhan ngudi lam cong tac co yéu thdi lam viée trong td chuc
co yéu (nghi huu, chuyén nganh, thoi viéc) hoan thién hd so theo quy dinh, giri
Cuc Co yéu cac B9, nganh theo hé théng t6 chic quan ly nguoi 1am cong tac
co yéu trude khi thoi lam viéce trong td chire co yéu.

Budc 2: Trong thdi han 15 ngay lam viéc ké tir ngay nhan du hd so hop
1&, Cuc Co yéu cac B9, nganh kiém tra tinh hop 1¢ va c6 cong van gtri Ban Co
yéu Chinh pht.. Truong hop hd so khong hop 1€, trong thdi han 05 ngay 1am
viéc Cuc Co yéu cac Bo, nganh co vin ban thong bao, hudéng dan c4 nhan hoan
thién hd so.

Budce 3: Trong thoi han 15 ngdy 1am viéc ké tir ngdy nhan da hd so hop
1&, Cuc Chinh tri - T6 chire/Ban Co yéu Chinh phi ¢6 trach nhiém thdm dinh,
béo cao Truéng ban Ban Co yéu Chinh phii xem xét, ban hanh Quyét dinh
cong nhan tudi nghé co yéu.

1.2. Cdch thire thuc hign: Gui hd so truc tiép hodc qua hé thong buu
chinh hodc trén moi trudong dién tu.

1.3. Thanh phdn ho so
- Thanh phdn hé so:
a) Pon dé nghi xac nhan, cong nhan tudi nghé co yéu (theo Mau sé 01).

b) Ban sao c6 chung thuc So yéu ly lich ctia nguoi 1am cong tac co yéu
trong thoi gian 1am viée trong td chtic co yéu hodc Ly lich dang vién. Trudng
hop khong con 1y lich thi cin cir vao hd so nghi huu, chuyén nganh, thoi viéc
c6 thé hién qua trinh 1am cong tac co yéu.

c) Pbi véi cac truong hop gidy to khong thé hién qua trinh 1am cong tac
co yéu: Lap Ban khai qu trinh 1am cong tac co yéu trong t6 chic co yéu co
x4c nhan ctia co quan, td chuc truc tiép quan 1y trude khi thoi 1am viée trong t6
chiic co yéu.

d) Gidy x4c nhan thoi gian lam cong tac co yéu ctia Thu trudng co quan,
td chirc truc tiép quan ly (theo Mau sb 03) ap dung ddi véi trudng hop cé 1y
lich phirc tap, chua rd rang hodc thoi gian lam viéc trong khang chién, nhiém
vu dic biét.

- 86 hegng hé so: 01 bo.

1.4. Thoi han gidi quyét: Trong 30 ngay 1am viéc (15 ngay 1am viéc tai
Cuc Co yéu cac BO, nganh va 15 ngay lam vi¢c tai Cuc Chinh tr1 - T
chirc/Ban Co yéu Chinh phu).
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1.5. Déi twong thuc hién thii tuc hanh chinh: Can bd, nhan vién da thoi
lam viéc trong t6 churc co yéu (nghi huu, chuyén nganh, thoi viéc).

1.6. Co quan thuc hién thu tuc hanh chinh

a) Co quan c6 thAm quyén quyét dinh: Ban Co yéu Chinh phu.

b) Co quan thuc hién: Cuc Chinh tri - T4 chirc.

¢) Co quan phdi hop: Cuc Co yéu cac Bo, nganh.

1.7. Két qua thuc hién thii tuc hanh chinh: Quyét dinh vé viéc cong
nhan tudi nghé co yéu ctia Trudéng ban Ban Co yéu Chinh phi (theo Mau s6 05).

1.8. Phi, I¢ phi: Khong.

1.9. Tén miu don, miu to' khai:

a) Mau s6 01: Don dé nghi cong nhan tudi nghé co yéu (dung cho c4 nhan).

b) Mau s6 02: Ban khai qu4 trinh 1am cong tac co yéu (ding cho ngudi
thoi lam viéc trong td churc co yéu).

¢) Mau s6 03: Gidy xac nhan thoi gian lam cong tac co yéu (dung cho co
quan quan ly truc tiép).

d) Mau sé 05: Quyét dinh vé viéc cong nhan tudi nghé co yéu cua
Trudng ban Ban Co yéu Chinh phu.

1.10. Yéu céu, diéu kién thue hién thi tuc hanh chinh

* Truong hop dwoc tinh tudi nghé co yéu

Quyét dinh cua cap c6 thim quyén vao 1am cong tac co yéu hoic quyét
dinh dao tao, bdi dudng, huan luyén chuyén mon nghiép vu co yéu va chiu su
quan ly ctia co quan, t6 chtc sir dung co yéu cho dén khi c6 quyét dinh thoi
lam viéc, hoc tap trong t6 chiic co yéu hodc hy sinh, tir tran trong thoi gian lam
viéc, hoc tap trong t6 chuc co yéu.

* Cdc trieong hop khdc diege tinh tuéi nghé co yéu

- Nguoi lam cong tac co yéu duoc cdp ¢ tham quyén quyét dinh biét
phai hoic ctr di hoc tap & cac truong ngoai t6 chirc co yéu.

- Nguoi lam cong tac co yéu dm dau, tai nan, thai san hodc dugc cdp co
tham quyén cho di diéu tri, diéu dudng & cac co sé y t, doan an dudng trong
va ngoai td chirc co yéu hoiic diéu tri tai gia dinh.

- Nguoi 1am cong tac co yéu mat tin dudi 06 thang trong cac cudc khang
chién chdng Phap, chong My, chién tranh bao vé Té qudc duge thu truéng co
quan, t6 churc str dung co yéu xéac nhan khong c6 chung ctr diu hang dich, phan
boi T quéc hodc tu y thoi lam viéc trong to chtc co yéu.

- Nguoi 1am cong tac co yéu bi dich bt sau do tré vé co quan, don vi,
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néu khong cé chimg ctr dau hang dich, phan boi TS qudc thi thdi gian bi dich
bét van duoc tinh tudi nghé co yéu.

- Nguoi lam cong tac co yéu bi Toa 4n két an oan sai va dugc Toa an cdp
c6 tham quyén tuyén bd khong pham toi, thi thoi gian nghi viéc do bi tam git,
tam giam, chap hanh hinh phat van dugc tinh tudi nghé co yéu; truomg hop bi
ky luat oan béng hinh thirc budc thdi viéc hodc tam dinh chi cong tac, sau do
dugc cdp c6 thAm quyén sira sai thi thoi gian nghi viéc do bi ky luat oan van
duoc tinh tudi nghé co yéu.

- Ngudi 1am cong tac co yéu bi Toa an xir phat cai tao khong giam giir
hodc bi phat tu nhung cho hudng an treo va dugc giao cho co quan, don vi
quan 1y ngudi 1am cong tac co yéu giam sat, gido duc, tiép tuc cong tac thi thoi
gian chap hanh hinh phat duoc tinh tudi nghé co yéu.

- Nguoi lam cong tac co yéu pham toi bi Toa an xr phat ti giam, sau thoi
gian chap hanh xong hinh phat ti néu khong bi budc thoi lam viéc trong t6 chuc
co yéu thi thoi gian cong tac trude khi bi phat to giam duoc tinh tudi nghé co
yéu.

- Ngudi 1am cong tic co yéu thdi viée, chuyén nganh trong thdi gian
dudi 12 thang néu dugc cap cé tham quyén quyét dinh 1am cong tac co yéu thi
thoi gian thoi viée, chuyén nganh duoc tinh tudi nghé co yéu lién tuc.

- Nguoi 1am cong tac co yéu duoc cir di theo ché do phu nhan/phu quan
ctia can bo, cong chie, vién chiic trong bién ché tra luong cuia co quan, don vi
va cac ddi tuong hudng luong thude luc luong vii trang duge cir di cong téc,
lam viéc, hoc tap & nude ngoai tir 30 ngay lién tuc tré 1€n.

* Truwong hop khong dwoc tinh tudi nghé co yéu

Nguoi lam cong tac co yéu dau hang dich, phan bdi T6 qudc.

- Nguoi lam cong tac co yéu pham tdi bi Toa an x(r phat ti giam va bi cdp
¢ thAm quyén budc thdi lam viée trong td chtc co yéu thi thoi gian chdp hanh
hinh phat tu giam khong dugc tinh tudi nghé co yéu.

- Nguoi 1am cong tic co yéu vi pham phap luat vé bao vé bi mat nha
nude bi thdi 1am viée trong td chuc co yéu.

- Ngudi lam cong tac co yéu tu y bd viée khong tro lai co quan, don vi
thi thoi gian 1am viée trong t6 chirc co yéu trude khi tu y b viée khong duoc
tinh tudi nghé co yéu.

- Hoc vién co yéu da tot nghiép, sau 12 thang chua duge phan cong cong
tac thi tr thang tht 13 tré di khong duogc tinh tudi nghé co yéu.

1.11. Can cir phdp Iy: Thong tu sb 01/2016/TT-BQP ngay 04/01/2016
ctia Bo trudng Bo Quéc phong quy dinh vé tinh tudi nghé co yéu.
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Maiu sb 01

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PON PE NGHI
Cong nhin tuoi nghé co yéu

Kinh gui: - Ban Co yéu Chinh phu;
- Cuc Coyeu..... (1).....

Ho va tén:

Thoi gian lam cong tac co yéula .............. nam............... thang, cu thé
nhu sau:
Twr thang, | Dén thiang, ndm | Cap bac (mirc lwong), chire danh (chirc
nam vu), don vi cong tac
T6i lam don nay d€ nghi Ban Co yéu Chinh phu va Cuc Co yéu.....(1).....,

xem x¢ét, cong nhan tudi nghé co yéu cho toi, dé thuc hién cac ché dg, chinh sach
theo quy dinh ctia phap luét vé co yéu.
T6i xin cam doan nodi dung dé nghi trong don nay 1a ding sy that, néu sai t6i
hoan toan chiu trach nhiém trude phap luat./.
..... (3)...., ngay.... thang ... ndm .....
XAC NHAN CUA ....... (2)eeerrnnnenns NGUOI LAM PON
(ky tén, dong ddau) (Ky, ghi ro ho va tén)
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Mau s6 02
.................... (D.ccocvvcvveveee.. CONG HOA XA HQI CHU NGHIA VIET NAM
.................... (2)iiieieiie Déc lap - Tu do - Hanh phuc
..... (3)....., ngay.....thang.....ndam.........
BAN KHAI

Qua trinh 1am cong tic co yéu

Can ctr Thong tu s6 01/20 16/TT-BQP ngay 04/01/2016 cua B trudng Bo Qudc
phong quy dinh vé tinh tud1 nghe co yeu;
Can ¢t vao qué trinh 1am cong tac co yéu trong to chic co yéu caa ban than:

QUE QUAN: ..,
NOT G hIEN NAY: ..o,
Thot gian lam cong tac co y€u la.......... nam.......... thang, cu thé nhu sau:

Tu ben Cap bac (mirc lwong), chirc danh (chirc vu),

, g than . A S
thang, nam 03 n%’ don vi cong tac, noi cong tac

T61 xin cam doan nhitng 101 khai trén day 1a dung sy that, néu sai t6i hoan toan
chiu trach nhiém trude phap luat./.

. _XAC NHAN CUA i (3)..., ngay..... thang.....ndm.......
THU TRUONG CO QUAN, PON VL...(2)... NGUOI KHAI
(Ky tén, dong dau) (Ky, ghi vd ho va tén)

* Ghi chii: Mau nay dung cho ngudi lam cong tac co yéu thdi lam viéce trong t6 chirc co
yéu.

(1) Tén co quan, don vi cép trén truc tiép cia co quan, don vi.

(2) Tén co quan, don vi truc tiép quan 1y ngudi lam cong tac co yéu trude khi chuyén
khoi nganh co yéu.

(3) bia danh nguoi khai dang lam viéc hoac thuong tru.



13

Mau s6 03
.................... (D.ccocvvvveveee.. CONG HOA XA HQI CHU NGHIA VIET NAM
.................... (2)iiieieiie Déc lap - Tu do - Hanh phuc
SO /GXN-.. (3)....., ngay.....thang.....ndam.........
GIAY XAC NHAN

Thoi gian 1am cong tic co yéu

Cin cit Thong tu s6 01/2016/TT-BQP ngay 04/01/2016 clia Bo trudng Bo Quoc
phong quy dinh ve tinh tud1 nghe co yeu;

Can ctr vao hd so va cac gidy to co lién quan cua dong chi....(4).....duoc quan
ly, luu trir tai.....(2).....,
..... (2)....x4c nhan thoi gian 1am céng tac co yéu dbi voi dong chi:
HoO VA eI oo e
Ngay, thang, nam sinh:............. ...,
CAP DAC (HE SO THONG) ..ot
GG VU e e e e,
PO VI CONG TAC ..o
QUE QUAN: ..,
NOT G hIEN NAY: ..o,
Thoi gian lam cong tac co yéu la.......... nam.......... thang, cu thé nhu sau:
Tu D,en Cap bac (muc lwong), chirc danh (chic vu),
thang, nam the}ng, don vi cong tac
nam
Noi nhin: THU TRUONG DON VI (2)
- Ban Co y¢u Chinh phu; (Ky tén, dong dau)
-Dong chi....(4).....;

-Luu: VT, ...

* Ghi chit: Mau nay dung cho co quan, to chirc st dung co yéu.
(1) Tén don vi cap trén truc tiép xac nhan.

(2) Tén don vi truc tiép xac nhan.

(3) Dia danh cong tac cua don vi xac nhan.

(4) Ho va tén nguoi dugce xac nhén.
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Mau sd 05

BAN CO YEU CHINH PHU CONG HOA XA HOI CHU NGHTA VIET NAM
Péc 1ap - Tv do - Hanh phuc

So:...../IQb-BCY Ha Noi, ngay....thang.....nam.......

QUYET PINH
Vé viéc c8ng nhan tudi nghé co yéu

TRUONG BAN BAN CO YEU CHINH PHU

Can cr Nghi dinh s6 09/2014/ND-CP ngay 27 thang 01 nam 2014 cta Chinh
phl quy dinh chrc nang, nhiém vu, quyén han va co cdu t6 chirc cia Ban Co yéu
Chinh pha;

Can clr Thong tv s6 01/2016/TT-BQP ngay 04 thang 01 nam 2016 cla B0
trwdng Bo Qudc phong quy dinh vé tinh tudi nghé co yéu;

Theo dé nghi clia Cuc trudng Cuc Co yéu.....va Cuc trudng Cuc Chinh tri -
T6 chirc tai TO trinh s0..../TTr-CTTC ngay.....thang.....nam.....,

QUYET PINH:

Diéu 1. Cong nhan tudi nghé co yéu doi voi:

PONG Chi e
Ngay, thang, Nam SINN: ...
Cap bAC (HE SO W ONG) i i
CRPC VUL ettt ettt e et s b e et e e s aae e ebe e sbteebeesateenbeesneeas
PON Vi CONG TACT .
QUE QUAN ..ottt et be et e e e ste et e sreenreannens
NOT O NIEN NAY: oot

Thoi gian lam cong tac co yéu la....nam......... thang, cu thé nhu sau:
T thang, Pén thang, Cép béac (murc lvong),
nam nam Chure danh (chtre vu), don vi cong tac

DPiéu 2. Cuc trudng Cuc Co yéu, Cuc trwdng Cuc Chinh tri - To chirc, Thu

trudng co quan, don vi cé lién quan va dong chi................ chiu trach nhiém thi
hanh Quyét dinh nay./.

Noi nhan: TRUONG BAN

-Nhv Diéu 2; (Ky tén, déng dau)

- Lwu: VT, .



